
Labeling and Storage Ideas for Jewelry

using 

the Jewelry Inventory Database

Introduction:   It is hard to keep a large collection of Jewelry organized.  We have come

up with a few ideas that may help you.  If you have any ideas you want to share, please

email us at info@costumeinventory.com so we can share those with others.

We want to help you go from an overflowing jewelry box to an organized collection.

Some issues with storing jewelry:

1) Jewelry is small, of many different types and shapes and can’t be stored in one or two

storage methods like clothing on hangers or in bins.  Several different solutions are

needed to store different types of jewelry.

2) Putting an inventory label on each piece is not practical as it would have to be

removed for the item to be worn.  Replacing the label after use is difficult if the label

can’t be found or was damaged in removing it from the jewelry piece.

2) Jewelry comes in many sizes so one storage bin for pins may work for small or

medium items but not always for large ones of the same type.

3) Jewelry often comes as a set and it is great to keep it together but some times you

only need to use one piece.  You need a way to remove a piece but then return it to the

set when you are done.

4) Some jewelry pieces are way more valuable than others.  If you have a jewelry safe to

hold the most valuable items that is great but you may not want to take up a lot of

room in it with pieces that are useful to keep but have little monetary value.

Jewelry Inventory and Storage Ideas     ©2020 Costume Inventory Resources      www.costumeinventory.com    Pg 1

mailto:info@costumeinventoyr.com


How the Jewelry Inventory Database can help:

The Jewelry Inventory Database is designed to help you catalog your jewelry pieces with

a unique Tag ID, detailed descriptions including jewelry type, gemstones and storage

location plus one or two photos.

Once the Tag ID, Description and Storage location is entered you can print Tag ID labels

and attach to your items (see below) and place everything in neat storage bins and

boxes.

Each jewelry piece needs a unique Tag ID.  It is challenging to put a label with that Tag

ID on each piece but we have a few suggestions to help with that.

For small items - like pins, rings, small hair accessories, medal, etc

we recommend attaching each piece to a small card (2 ½" x 3" -

half of a 3" x 5" index card or a full 3" x 5" card) and attaching the

label (see below how to print) to the card.  Each card is then put in

a small bag.  All the bags are put in trays in a bin.

For necklaces, bolo ties and bracelets - we recommend getting using

a “necklace hanging card” with a velcro closure to hold the label with

the Tag ID and placing it in a plastic bag. (See details below.)
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Figure 9 Step 1 - Select a group of Jewelry

Pieces by Date Entered

Figure 10 Search results - select labels or business cards.

Figure 11 Business Cards/Labels for larger

bags

Figure 12 Labels printed on Avery labels #

61533 - 2 each - one for the card and one for

the bag.

Print Tag ID Labels:

Once you have a group of jewelry pieces entered in the database you can print labels.

From the Search Results screen (after doing a search for jewelry records) you can print

inventory labels - either small ones to go on the storage bag and the inner card that

holds the jewelry piece - or larger ones (business card size) that include the photo of the

item that can go on the bag as well.

The reason the labels are on the Search Results screen is that you can select groups of

items (all bracelets or pins, etc) to print just those labels.  You can also select jewelry

pieces by the date entered - so you can print only the recently entered pieces and not

print duplicate labels for pieces that were entered weeks or months ago.
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Figure 14 “Smart Store” Bin with trays

to hold bags of pins, rings, etc.

What you need:

1) Bags to hold each item.  Each item (or set) needs its own bag.

a.  We recommend using 4ml thick plastic bags. These are very think and will

stand up in a bin.  (See Amazon for these)

b.   3" x 3" for earrings, pins, rings, loose pendents, cufflinks, etc. 

c.   4" x 5" (or 6") can be used for large pins, medals, bracelets, hair accessories,

etc.. 

d.  6" x 6" bags can be used for most necklaces, bolo ties, small tiaras, etc.  Really

large necklaces or large tiaras/crowns may need their own box.

2) Bins or boxes to hold a group of plastic bags.  It is

good to identify each bin with its own number.  (You

can print Bin # labels from the Jewelry Inventory

Database - Reports Menu.)

3) Each item will need a piece of cut cardboard or a

necklace display hanging card to hold the Inventory

Label.  For the cardboard we recommend getting the 3"

x 5"  “Super Thick” index cards from Amazon and cutting them in half.  For pins,

earrings, rings, etc. we recommend punching one or two small holes in the card to hold

the item.  For bracelets and necklaces we recommend looking for a

necklace display hanging card.  (See details below).

4) Labels - You will need Avery 61533 (2/3" x 1/ 3/4") for identifying each

item. Available at Office supply stores or Amazon.  We like these as they

are small but very durable.

Steps to Inventory and Store Jewelry:  

1) Inventory each item in the Jewelry Inventory Database.   Each piece will have its own

Tag ID.  Be sure to enter the Jewelry Name, identify the Jewelry type and Storage

location.  

2) From the Search Results screen you can print a small label.  The labels are designed to

print on the Avery 61533 - 2/3" x 1 3/4".  The report option allows you to print 1 or 2

copies of each label.  We recommend printing 2 of each - one for the bag and one for

the card inside the bag.
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Figure 16 Medium sized

Smart Store Inserts  

3)   Choose the size of bag you need (3" x 3" or 4" x 5") for each item.  

4) Select an index card and cut it in half for small bags (3" x 2.5") or use the entire card

for medals, large pins, etc.  For pins, medals, earrings, etc use a hole punch (there are

different sizes available 1/4", 3/16", 1/8") to punch one or two holes.  Pin the pin,

earrings, etc to the card.

For Necklaces, bracelets, etc you can use the necklace hanging card to wrap around the

necklace.  These cards are designed to be stapled (for a one-time use).  We recommend

getting small adhesive velcro dots to put on the cards. These allow the display card to

be opened and closed many times.  The Tag ID label fits on the front of the display card.

5) Apply the Inventory Label to the card and the bag.   Now the item is identified and

ready to be put in the bin.  We recommend that you put the items in the bin in Tag ID

order to make it easier to find.

Note: for large bags you can also print a Business Card sized card or label that includes a

photo and put that on the bag as well.

Supply List:

The supply list does add up to a fair bit of money - but keeping your jewelry organized

is definitely worth it.  The prices are approximate and without discounts and as of March

2020.

Bins: 

For Pins, Earrings, Cufflinks, chains, etc. (3" x 3" bags)

Small Smart Store Tote - 11-3/4" x 15-3/4" x 4-3/4" h   $10

These will hold 3 Medium Smart Store Inserts or 6 Small

Smart Store Inserts  

Pkg of 3 Medium Smart Store Inserts (4-1/4" x 10" x 3" h) $7

Pkg of 6 Small Smart Store Inserts (4-1/8" x 3-1/4" x 2-7/8" h) $7

All are available at The Container Store (online or in store)
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Figure 17 12" x 12" Storage

Box for necklaces and ties.  

For Medals, large pins, bracelets (4" x 5" bags) :

Plastic Shoe Box - Available at Target, Walmart, etc.

The only issue with using a shoe box is that it helps to have dividers between

sections to help the bags stay upright.  Since most shoe boxes have slanted

sides it is hard to find/make dividers.

For Necklaces, Bolo Ties, etc.  (6" x 6" bags)

 8" x 8" bin - or 12" x 12" Paper bin

If you can find an 8" x 8" hinged plastic box - they work

well for 6-8 necklaces per box.  They are just hard to

find.

A 12" x 12" box for scrapbooking paper works well too. 

If you can put dividers in it will work well to store 24 or

more of the 6" x 6" bags.

Bags:

From Amazon.com:  

3" x 3" 4 ml bags : Plymor Heavy Duty Plastic Reclosable Zipper Bags, 4 Mil, 3"

x 3" (Pack of 100)

4" x 6" 4 ml bags :  Plymor Heavy Duty Plastic Reclosable Zipper Bags, 4 Mil, 4"

x 6" (Pack of 200)

6" x 6" 4 ml bags:  Plymor Heavy Duty Plastic Reclosable Zipper Bags, 4 Mil, 6"

x 6" (Pack of 100)

Index Cards:

100 SUPER THICK 3x5, 17pt, blank, heavyweight index cards  

(Amazon.com)

These cards are really great - much stiffer than regular or even heavy duty index

cards.  They will hold a pin or earrings easily.
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Jewelry Display Hanging Cards

A package of 200 is available from Amazon or Jewelry supply stores.

Hole Punches

For Pins: 1/4" Hole punch (regular office style hole punch)

For Earrings: 1/8" hole punch - available from Amazon and Michaels.com

Adhesive Velcro Dots

To connect the front and back of the Hanging cards above we

recommend adhesive velcro dots.  If you can find ½" ones - those are the best

size but 3/8" will work too - but you may need to use 2 sets per card.

Tag ID Labels for Jewelry - Avery # 61533 

The Jewelry Inventory Database has a label with the Tag ID,

Barcode, and Storage Location.  They are designed for Avery #

61533 - 2/3" x 1 3/4" labels.  Available at office supply stores

and Amazon.  The labels fit well on the 2 ½" x 3" cards and all

bags.

Business cards or business card sized labels:

You can print the business cards from the Search Results form. 

This label includes a photo.  Avery Business Card stock (Avery 5371)

or Labels the same size from RJS Labels (best price), ULINE or other

vendors. (Search for Business Card sized labels.)  If you print the

cards you will need to adhere them with large package tape.  If you

get the labels you can apply them directly to the bag.

 For Photography:

Necklace display - 12" or taller.  They come in white and black. 

The black ones work well for small gold jewelry.  Available at Amazon

and Michaels and Joanns (sometimes).

Jewelry Inventory and Storage Ideas     ©2020 Costume Inventory Resources      www.costumeinventory.com    Pg 7



Styrofoam blocks/cones - work well for pins,

earrings, medals, rings etc.  You can push the pin right

into the Styrofoam blocks or lay rings and bracelets on

top.  (Available at Michaels or Joanns)

Watch holder - if you have a lot of watches and

flexible bracelets - these work well to display the item. 

(Available at Amazon)

White backdrop - I like the small 14" x 22" trifold poster boards like: 

Elmer's Tri-Fold Display Board, White, 14x22 Inch They are easy to get at

office supply stores or Amazon.  You can set it up to take your photos and

fold it away so it doesn’t take up much room.  You can put a piece of

white fabric or a piece of poster board on the table.

Photo Resizer software - when you take photos with your phone or

camera they are very, very large files - 3 - 8 MB.  That is too large for the Jewelry

Inventory Database.  We recommend using Fast Stone Resizer (on the web) to reduce

the size to 500 kb.  It is a free application you can download to your PC and resize lots

of photos at one time.
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